Playground Assistant [k

SCHOOL

APPLICATION PACK

THE ROLE Playground Assistant (term-time only)
START DATE September 2026

REPORTINGTO Deputy Headmaster

SALARY RANGE £24,000-£26,000 FTE
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WELCOME TO ARNOLD HOUSE

Dear Applicant

Thank you for your interest in the role of
Playground Assistant at Arnold House.

The School was foundedin 1905 in

St John'sWood. Itis an independent
preparatory school for boysfrom 3 to 13,
and a member of IAPS (the Independent
Association of Preparatory Schools). Our
Early Years department is a short walk
away at Marlborough Place. We now
have 360 boys on roll across 10 year
groups. Each year group is split into two
forms.

A thriving school, Arnold House aims
to provide an education of breadth and
excellence and to serve the boys'best

interests across the ability range. We aim
to do so in a supportive, purposeful and
stimulating environment, to provide a
foundation for the boys’ development
within a generous Christian ethos, to
help them mature into well-rounded
individuals by developing their
enjoyment of music, the arts and sport,
and to promote good citizenship
through the virtues of courtesy and
industry. The cultural identity of the
school is diverse and enriched with an
array of backgrounds being represented
throughout.

The School values a supportive family
ethos and operates in a relaxed, though
structured manner, ensuring that all

boys are cherished and achievements
recognised and rewarded. Academically
sights are set high with the object being
for each boy to develop his talents.

As a registered charitable trust, Arnold
House is overseen and supported by an
experienced Governing Body.

Arnold House underwent an IS
Inspection in September 2025, and the
school was found to be excellent in all
areas.

Reports can be downloaded from: www.
arnoldhouse.co.uk/isi-inspection-reports

THE ROLE

We are looking for a kind and organised
Playground Assistant to join the friendly
team in the Junior School at Arnold
House.

The Playground Assistant plays a key
role in ensuring that pupils are safe,
supported and positively engaged
throughout the school day. Working
under the direction and authority of
teaching staff, the postholder helps
maintain a friendly, orderly

and secure environment, supports
pupil wellbeing, and contributes to the
smooth running of daily
routines.

You will primarily support
pupils during times when
they are in the playground
orduring lunchtime, and
transitioning between
breaks and lessons,
ensuring they have a safe
and enjoyable experience
during this important part
of their school day.

You will work with boys
fromYears 2 to 8.

The role would suit
someone with experience
of working with children,
and perhaps considering a
career working in schools.

A detailed job description
can befound on the next
page.

Staff at Arnold House are
paid according to the
School’s own competitive
salary scale. Arnold House's

salary scale is set generously above the
maintained sector’s scale for London,
both in recognition of the higher cost
of living in London and of the fact that
teachers‘go the extra mile'in a school
such as ours by contributing to sports,
drama productions, trips, clubs and
other activities.

Staff are appraised regularly and are
encouraged to reflect on and develop
their practice.

This is a term-time only role and the

working hours are 1000-1700, Monday
to Friday.

We offer free lunches during term time
and pension contributions.

Arnold House is committed to
promoting and protecting the mental
and physical wellbeing of all our staff.
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JOB DESCRIPTION

Arnold House School is committed to safeguarding and promoting the welfare of children and young people and expects all staff

and volunteers to share this commitment.

The Playground Assistant reports to the Deputy Headmaster, responsibilities include:

Supervisory Duties

+  Help to supervise pupils during
morning and afternoon break times

+  Helpto supervise pupils during
lunch, both outdoorsand in the
dining hall.

+  Helpto supervise pupils
before, during and after public
performances or school events.

+  Help to supervise pupils while they
change for Games and PE lessons.

»  Encourage positive play, supporting
social interaction and resolving
minor disputes.

«  Ensure pupils follow school rules
and behave safely and respectfully.

+  Maintain regular contact with
form teachers and Heads of Year
regarding any incidents in the
playground.

»  Checkinwith the school office in
the early afternoon to be ready to
walk boys from Loudoun Road to
Marlborough Place, as required
between 15:30 and 16:30.

«  Support, assist and reinforce teacher
direction, not lead or manage the
duty independently.

+  Create afriendly, welcoming
and positive atmosphere in the
playground to support pupils’
wellbeing and enjoyment.

»  Collect fruit and snacks from the
kitchen before the 10:15 break and
ensure all pupils receive their share.

+  Ensure the playground is cleared
of equipment at the end of every
break duty and that items are
returned to their correct storage
areas.

+  Support positive behaviour and
model respectful conduct at all
times.

Lost Property Management

. Oversee lost property across
the school, ensuring items are
organised, labelled and stored
appropriately.

»  Conducta daily walkaround of the
school to collect misplaced clothing
and belongings.

»  Ensure that named items are
returned promptly to pupils
throughout the day.

+  Communicate with form teachers
and pastoral staff when repeated
or unresolved lost property issues
arise.

+  Encouraging pupils to take
responsibility for their belongings.

Training

»  Review and reflect on methods of
work to ensure best practice.

+  Participate in professional
development opportunities as
required.

+  Keep up to date with school
policies, including behaviour,
safeguarding and health and safety.

»  Readthe weekly minutes from
the staff briefing to remain
informed about key updates and
expectations.

Appraisal
+  Participate in the school’s appraisal
arrangements for support staff.

Discipline, Health and Safety

+  Help to maintain good order and
discipline among pupils at all times,
in line with teacher direction.

»  Safeguard pupils’ health and safety
on school premises and during
authorised off site activities.

+  Report concerns, incidents or

hazards promptly to the appropriate
staff member.

+  Follow all school procedures for first
aid, emergency response and risk
management.

»  Record all medical issues accurately
and promptly on Evolve.

Safeguarding and Child Protection

+  Promote and safeguard the welfare
of children and young people.

+  Maintain an up to date
understanding of safeguarding
procedures.

»  Report any concerns immediately
in line with the school's Child
Protection Policy.

Provide Cover for Absent Teachers

+  Depending on experience and
confidence, providing cover
supervision for absent teachers.

+  Manage the classroom
environment, ensuring pupils
remain on taskand follow set work.

+  Maintain a calm, orderly and safe
learning environment.

General Expectations

+  Actasa positive role model for
pupils.

+  Work collaboratively with
colleagues and communicating
effectively.

+  Uphold the ethos, values and
policies of the school.

»  Carry outany other reasonable
duties as directed by the
Headmaster.

»  Recognising that teachers hold
overall responsibility for pupil
supervision, with the Playground
Assistant providing essential
support

ARNOLD HOUSE SCHOOL - PLAYGROUND ASSISTANT APPLICATION PACK




PERSON SPECIFICATION

QUALIFICATIONS & EXPERIENCE ESSENTIAL DESIRABLE
A good standard of general education v

Previous experience of working in a school v
Qualifications as a Teaching Assistant v
SKILLS & PERSONAL COMPETENCIES ESSENTIAL DESIRABLE
Ability to get on well with young children v

Excellent organisational skills
Ability to work well as part of a team
Fluent in written and spoken English

Commitment to promoting good behaviour in line with the ethos of the school

Willingness to contribute to the wider life of the School, including with extra-
curricular activities

Ability to evaluate the pastoral needs of the boys and to always be mindful of their
wellbeing

NN NI AN ENENEN

Understanding of and commitment to safeguarding children

HOWTO APPLY

DEADLINE FOR APPLICATIONS: Monday 22nd June, 9am
START DATE: September 2026

Please read our Recruitment, Selection and Disclosure Policy & Procedure, download and complete an application form, and send
a covering letter to recruitment@arnoldhouse.co.uk explaining why you feel you are suitable for the role.

In the case of any queries, please contact: Frances Peel Yates, HR Manager on 020 45530016

Arnold House School is committed to safeguarding and promoting the welfare of children and young people and expects all staff
and volunteers to share this commitment. Applicants will be required to undergo child protection screening appropriate to the
post, including checks with pastemployers and the Disclosure and Barring Service (DBS). The role will include regulated activity
and is exempt from the Rehabilitation of Offenders Act 1974.

Arnold House will conduct online searches for shortlisted candidates. This check will be undertaken based on the requirements
set out in Keeping Children Safe in Education 2025. The check will help the us to ensure safe and robust checks on the suitability of
individuals to work within our School.
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